Checklist for filling up documents related Change in Name of member entity

	Stage I-  Prior Approval of NCDEX/NCCL for name change of the company

	Sr no.
	Particulars
	Compliance (Yes/No)

	1
	Letter to NCDEX/NCCL seeking prior approval of the Exchange for effecting change in name with ROC/ ROF is submitted
	

	
	Letter is on old letterhead
	

	
	Letter is duly signed by the Designated Director / Managing Partner/ Designated Partners / Proprietor under rubber stamp
	

	2
	Certified True Copy of Resolution passed by the Board or the General Body of the Co / Undertaking from all partners for the change in name of the company
	

	
	Board resolution is on old letterhead
	

	3
	Copy of ROC letter regarding availability of name (in case of corporate/ LLP only)


	

	Stage II - Documents to be submitted after completing ROC/ ROF formalities and for incorporating name change in SEBI Registration Certificate

	4
	Original SEBI Certificate is submitted, if applicable
	

	5
	Original Membership Certificate issued by Exchange is returned
	

	
	Certified Copy of ROC /ROF Certificate (Indicating Name Change)
	

	6
	ROC / ROF certificate approving change of name duly certified by the authorised signatories
	

	7
	Certified Copy of PAN Card is submitted in the new name of the Company / Firm/ LLP/ Individual
	

	Stage III - Documents to be submitted for enablement in the new name (after receiving SEBI registration certificate in the new name)

	8
	Letter of Undertaking cum Indemnity on Stamp Paper in new name of Rs. 500/- and to be Notarised
	

	
	Is Undertaking in the format and is on Non-judicial stamp paper of Rs.500/- and is purchased in new name. Further it should be Notarised on all pages.
	

	
	The date of execution of undertaking should not be before the date of stamp paper purchase date by the Member / franking date.  
	

	
	Undertaking is duly signed by the Designated Directors / Managing Partner / Designated Partners / Proprietor under the rubber stamp having new name on each and every page.
	

	9
	Letter from the Bank confirming the securities issued in our earlier name and their continued enforceability pursuant to the change in our name (as per prescribed format)
	

	10
	Letter from the Bank confirming the bank accounts opened in earlier name are changed in the new change  (as per prescribed format)
	

	11
	Letter from PCM/STCM (In case of TM only)
	


1. Request letter for change in constitution/name to be given by the member on the letter head

Date:

To,

Membership department 

NCDEX/NCCL,

1st Floor, Ackruti Corporate Park, LBS Marg, Kanjur Marg (W)

Mumbai- 400079
Dear Sir,

Sub: Change in name of our Company/firm from_____________      to ________________________
Ref: M/s ________________________TMID ______and SEBI Registration No.___________              

This is with reference to the change in our name from the existing M/s _________ to                                               M/s ___________ (new name).   

Reason for change in name is as under: 

_________________________________________________________________

We hereby certify that this change of name of our entity is not accompanied by / associated with a change in constitution / designated directors / managing partner / designated partner/proprietor / shareholding pattern/ / sharing pattern / capital contribution / management / control / dominant promoter group and the required net worth is maintained by us as per the norms of the Exchange/Clearing corporation/ SEBI. Further, we undertake to comply with the formalities and documentation as may be required by the NCDEX/NCCL/SEBI to record the said change in its records.   

We request you to approve the change in name as above and enable us to operate in our new name.     

The following documents are enclosed in support of our above request:

	Sr No 
	Particulars of Documents
	Submitted (Yes/No/Na)

	1. 
	Certified True Copy of Resolution passed by the Board or the General Body of the Co. / Undertaking from all partners for the change in name
	

	2. 
	Copy of ROC letter regarding availability of name (duly certified by Chartered accountant (in case of corporate/ LLP only)


	


We request you to approve the change in name as above and enable us to proceed with the formalities with Registrar of Companies.

Yours faithfully,

For M/s ____________,

Signature of Designated Director / Designated Partners/ Proprietor 
Encl: As above

2. Board Resolution

    (To be given on Company’s Letterhead)

Certified True Copy of the Extracts of the Minutes of the Meeting of  the Board of Directors of ______________ Ltd , which was duly convened and where proper quorum was present,  held on ________( date of the meeting) at    _________    ( address where the meeting held ). 

RESOLVED that the Member entity is proposing to change name of the company from _____________ (old name) to________________ (new name) and forwarding the same to the NCDEX / NCCL for seeking their prior approval.

It was FURTHER RESOLVED that Mr./Ms. …………………….. and ……………………… (designated directors as per Exchange records) / Authorised Signatory/ies are hereby jointly and severally authorised to approach  the NCDEX / NCCL for the necessary action in this connection and also to execute, on behalf of the company, an Undertaking cum Indemnity and/ or any other document/s in favor of NCDEX / NCCL.

It was further resolved that a copy of the above resolutions be furnished to NCDEX/NCCL, certified as True by Mr. ……………………..

(On Letterhead of Member Entity having Old Name)

Undertaking from all partners authorizing Designated Partner (In Case Of Partnership Firm/ LLP)

We hereby authorize Mr./Ms. _______________ & Mr./Ms._________ (Name  of designated Partner as per Exchange records) of the firm to approach  the NCDEX / NCCL for the necessary action in connection to the company name change and also to execute, on behalf of the company, an Undertaking cum Indemnity and/ or any other document/s in favor of NCDEX / NCCL.

	 Name of All Partners 
	Signature 

	
	

	
	

	
	

	
	

	
	


Date:

